e
Read Actuals

Approvers can review transactions, comments and flags on the reconciliation page.
Once reviewed, approver can approve reconciliation.

Accounting & Financial Reports ~

1. Select Accounting & Financial

GL Reporting

ol

.I SAHARA Account Reconciliation |

;

Budgets Overview

. SAHARA Monthly Reconciliation

Reports form the PS Dropdown
menu.

Click on SAHARA Monthly
Reconciliation tile.

Click on Accounts Reconciliation.

Enter criteria: BU = UTEP1, Year,
Period (leave remaining fields
blank).

Note: Enter Fiscal Year Period

(Ex: 1=September, 2=0October).

Click on “Multiple CC/Project
Approval.”

Multiple cost centers/project will
appear.

Clicking on “Details” link will direct
you to the Reconciliation page to
review/approve cost center/project.
You can perform this task before
and/or after you approve.
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Encumbrance

0
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e
Read Actuals

8. Actuals Reconciliation tab.

Search Page Approval Page Budget Information Fumbrance Information Downi .

Header Details 9. Reconciler name appears.

Cost Center 29249710 Description SEUP-ROAD SHOWS AND SPECIAL EV Owner

Projects Start Date 10. Add comments under Approver sec-
Month End Expense Summary Month End Revenue Summary tlon (Optlonal). Save CO entS.

Revised Expense Budget $31646 458 21 Revised Revenue Budget

YTD Actuals Expense $3040749  YTDActuals Revenue 11. Click View All to see all GL Account

PTD Actuals Expense $30.407 49 PTD Actuals Revenue )

Encumbrance Total $302 473 47 Revenue Budget Balance # S'

P s 12. Review by GL Account #.

BScOR 9 a. Expenses will be in this area

I Reconciliation ¥ Reconciled By Valenie Vanessa Sanchez Reconcile Date 017297202

Pave reconcied al A0S YANSACLONS 10 ThE CORE CANtrProect 10 APErODNate SUPEOMTNG COCUMANIALON 3N NOted Al recONCing Rems N The comment feids

Comments 10

Reconciler Comments Approver Comments

I Save Comments
Revenue for the period $-2723501.16 Expenses for the Period 30,407 49
Account Find 4 10122 » Last
Account 51101 SW Admin Prof Source HR Payroll Acctg Def Name HR Payroll Def?
Reviewed + Review Date 01/29/20 11.08 39AM Account Subtotal $13.93167
Personalize | Find | View A | (9| IR First 4 150f5 »
Details Journal Info Key Values )
Flag Empioyee ID Employee Name Posibon Job Code Pay End Date Trans Type Trans Code Paycheck Number Monetary Amount
. - .
I~ 6001318875 Martinez Brandon 4. ager 09/30/2019 2100386496 $160.00

Search Page

Header Details

Approval Page Budget Information Actuals Reconcilation Encumbrance Information Download A

A e et e o 13. To approve, click on Approval Page
Start Date End tab.

14. Click on “Approved” box.

15. Click Save to complete the process.

Cost Center 29249710
Projects

Approval Info

* | have reviewsd 3nd 300r0ved e reconciiation and NOles fAQATNG e reconcling tems for 1N COS! Centers Project’s monihly activity

Approved ¥  Approved By Jorge Vazquez Approval Date 04/28/20 12.51:28

Reconciliation Info

Reconciler Valerie Vanessa Sanchez Reconciliation Date 01/29/20 11:13.25AM Reconciler NetiD 6001134673

Net Monthly Activity

Revenue Budget S-11.439.500.00 Revenue Actuals $-2723501.16
Encumbrances 530247347
Expense Budget 53164645821 Expense Actuals 530 407 49

Account Summaries

Total Budgets 520,206,958 21 Total Actuals $-2 693,093 67 Total Encumbrances $302 473 47
Budget Personaiize | Find | ViewAl | 9| R First 4 Actuals Personaiize | Find | ViewAll | (3 | ¥ First Encumbrance Personalize | Find | ViewAl | {9 | [§ First
Accounts 10of9 » Last Accounts ¢ 1025 » Last Accounts { 10f22 » Last
I Account Descnption Monetary Amount Account Description Monetary Amount Account Description Monetary Amount
1 A1000 Staff Salaries $326,159.00 W A % 248
1 42501 Parking - Lot Permits $.77.574.00 15101 SW Admin Prof $15324834
Save
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